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NONOXAHUE

06 o6paboTke nepcoHanbHbIX AaHHbIX pabotHukos MKOY
«lloxposckas COL »

|. OBwme nonoeHuna

) 6% 18 Héaonmee MNonoxenune 06paboTke NepcoHanbHbIX AaHHLIX PaboOTHUKOB
(nanee — MonoeHuwe) MyHUUMNANLHOrO KaléHHoro obueobpasosarenbHoro
yupexaenusa «lloxponckas COLL » Xacasoprosexoro paioHa Pf, pa3paborano 8
cooTBeTCTBMM C TPyaosbiM Koaekcom Poccuiickon ®Pegepaumu, KoHctutyuuen
Poccuitckorn DPepepauun, MparkaaHckum Kogekcom Poccuiickoi degepaumm,
depepanbHbiMm 3aKkoHOM «06 nHbopmaumun, HGOPMIUMOHHBIX TEXHONOTUAX U O
3awmre uHbopmaumn», deaepancHbiM 3aKOHOM «O NEpPCOHaNbHLIX AAHHBLIXY,
MpaBunamm BHYTPEHHEro TPyAoBoro pacnopagka MKOY «Ilokposekas COLL ».

1.2. Uenb paspabotku MNonoxeHua — onpegeneHne nopsgka obpabotku
NnepcoHanbHbiX AaHHbiXx paboTHukoB; obecnevenue 3awuTel Npas u csobop
paboTHukos npu 06paboTke MX NEPCOHANbHLIX A3HHbIX, @ TAKKE YCTaHOBNEHME
OTBETCTBEHHOCTM JAO/MKHOCTHLIX NUL, MMEIoWMX A0CTYN K NEepCOHaNbHbIM
AaHHbIM paboTtHukos MKOY «Mokposckas COLW», 33 HeBbinonHeHue TpebosaHui
HOPM, perynmpyowmx o6paboTky M 3aWuTy NePCOHANbHbLIX AaHHDbIX.

1.3. NMopAAoK BBOAA B AeHCTBME M U3MEeHEeHUA MoNoKEHUA,

1.3.1. Hacroawee lNMonoxeHue BCTYNaeT B CUNY C MOMEHTA ero yTBepKAeHua
AUPEKTOPOM MYHMUMNANLHOTO Ka3éHHoro o6ueobpa3oBaTenbHOro yupexaeHus
«MNokposckas COW » n geitcteyet 6@CCPOYHO, A0 3aMEHbI €r0 HOBbIM
Monoxexnunem.

1.3.2. Bce uameHeHua 8 NonoxeHne BHOCATCA NPUKA3OM.

1.4. Bce pabotHuku MKOY «Mokposckas COL» aonkHbI BbiTb O3HAKOMAEHBI C
HacToAwmMm MonoxeHuem noa pocnuch.

1.5. Pexxmm KOHOMACHUMANBHOCTY NEPCOHANbHBIX AAHHbIX CHUMAEETCA B CAY4anX
Mx 00e3nuumMBaHMA M NO MCTEYeHMM 75 NeT CPOKa MX XPaHeHWA, uu

MpOJJICBACTCA HAa OCHOBAHHUH 3aKIHOUYCHHA BKCHepTHOﬁ KOMHCCHUHN Opraﬂnsaunﬂ,
C€CJIM UHOC HC OIIPCACIICHO 3aKOHOM.



I1. OcHOBHBIC TTOHATHS U COCTaB MNEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB

2.1. JIns neneit mHacrosiero [1omoxeHus: UCMoIb3yOTCS CIEIYIONNe OCHOBHBIC
nomsrrusi:

— IIEpPCOHAJIbHBIE TaHHbIE pa0OTHUKA — Jt00ast MH(pOpMaus, OTHOCAIIASACA K
OTpeIeICHHOMY WJIH OIpEAesIIeMOMY Ha OCHOBAHMM TaKoW UH(pOpMaIuu
pabOTHUKY, B TOM YHCIIe ero (pamuius, uMsi, OTYECTBO, T0Jl, MECHLI, JaTa U MECTO
POXKJIEHUs, aJpec, CEMEHHOEe, COLMaIbHOE, UMYIIIECTBEHHOE MOJI0KEHHE,
obOpazoBaHue, npodeccus, 10X0bl, Apyras uHpopmaIms, HeoOXoaumas
paboToIaTEINIO B CBSI3U C TPYJOBBIMU OTHOIICHUSMU;

— 00paboTKa MepCcoOHANbHBIX JAHHBIX — COOp, CUCTeMaTH3allks, HAKOILJICHUE,
XpaHeHue, yTouHeHue (0OOHOBIIEHHUE, U3MEHEHHE), UCTI0JIb30BAHNUE,
pacrpocTpaHeHue (B TOM Yucie nepeaada), 00e3ImuuBaHue, 0JIOKUpOBaHUE,
YHUYTOXKEHNE TIEPCOHATLHBIX JaHHBIX Pa0OTHUKOB OpraHu3aliiy;

— KOH()HIEHIUATTHOCTh MEPCOHAIBHBIX JTAHHBIX — 00s3aTeNIbHOE JJIs
coOJII0ICHNS HA3HAYEHHOTO OTBETCTBEHHOT'O JIMLIA, TIOJTYYUBIIETO TOCTYI K
IEPCOHAJIbHBIM JJaHHBIM Pa0OTHUKOB, TPEOOBAaHUE HE JOMYCKATh UX
pacnpocTpaHeHus 0e3 coryiacus pabOTHHKA WIIM HHOTO 3aKOHHOI'O OCHOBAHUS;

— pacnpoCTpaHEHUE NEPCOHATBHBIX TAHHBIX — JIEWCTBUS, HAIIPABJIICHHBIE HA
nepenavy nepcoHaIbHBIX JAHHBIX pAOOTHUKOB OMPEEICHHOMY KPYTY JIUII
(mepenayva nepcOHANBHBIX JAHHBIX) WM HA 03HAKOMJIEHUE C NTEPCOHATIBbHBIMU
JTAHHBIMHU HEOTPAHUUYEHHOTO KpyTa JIUIl, B TOM YUCJIe 0OHApOJOBaHUE
NEPCOHATBLHBIX JAaHHBIX pAOOTHUKOB B CPEJICTBAX MACCOBOM HMH(OpMAIIUH,
pasmelieHrne B UHPOPMaIMOHHO-TEICKOMMYHUKAIIUOHHBIX CETAX WU
MPE0CTaBICHUE IOCTYMA K MePCOHATBHBIM JJAHHBIM PA0OTHUKOB KaKUM-JIHOO
WHBIM CIIOCOOO0M;

— WCIIOJIb30BaHNE TIEPCOHATBHBIX IAHHBIX — JCHCTBUS (OIEepaIym) ¢
MepPCOHAIBLHBIMU JJAHHBIMU, COBEPILIAEMbIC JOJDKHOCTHBIM JiMoM OpraHu3aiuu B
LEJISIX TPUHATHS PEIICHUN UM COBEPIICHUS UHBIX JIEMCTBUN, TOPOXKIAFOIIAX
IOPUIUIECKUE TTOCIIE/ICTBHSI B OTHOIIICHUH Pa0OTHUKOB JIHOO MHBIM 00pa3oM
3aTparuBaroIIUX UX MPaBa v CBOOOIBI HIIM TIpaBa U CBOOOBI APYTHX JIUIL;

— OJIOKMpOBaHWE TIEPCOHATBLHBIX JAaHHBIX — BPEMEHHOE MpeKpanieHue coopa,
CUCTEeMAaTHU3allK, HAKOIIJIEHHUS, UCTI0JIb30BAHHUS, PACTIPOCTPAHEHHUS IEPCOHAIBHBIX
JTAHHBIX pa0OTHUKOB, B TOM YKCJIC UX TIepeaadH;

— YHUYTOXKCHHE IMEPCOHATBHBIX JJAHHBIX — JICWCTBHS, B PE3yIbTaTe KOTOPHIX
HEBO3MOKHO BOCCTAHOBHTH COJICPIKaHHE MIEPCOHAIBHBIX JaHHBIX B
UHGOPMAITMOHHOHN CHCTEME MIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB HIIA B PE3yJIbTaTe
KOTOPBIX YHUUITOXKAIOTCS MaTepUATbHBIC HOCUTEIIN TIEPCOHAIBHBIX JaHHBIX
PabOTHUKOB;

— 00e3TMYrMBaHNe IEPCOHATBHBIX JaHHBIX — JACHCTBHSI, B PE3yIbTaTe KOTOPHIX
HEBO3MOYKHO OTPECIIUTh MPUHAIC)KHOCTh IEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;
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— 00IIeIOCTYITHBIE TIEPCOHAJIBHBIC JAHHBIC — MEPCOHAIBHBIC TaHHBIC, TOCTYII
HEOTPAaHMUYEHHOTO KPyTa JIUI K KOTOPBIM MPEIOCTABIICH C COTIACHS paOOTHHKA
WJIM Ha KOTOPBIE B COOTBETCTBHUH C (pe/iepabHBIMK 3aKOHAMH HE
pacmpocTtpansieTcs TpeboBaHue coOI0IeHNS KOH(DHICHITMATEHOCTH.

— uHbOopMaIs — cBelieHUs (COOOICHMS, TaHHbIE) HE3aBUCHMO OT (POPMBI UX
MIPEJCTABIICHUS .

— IOKYMEHTHpOBaHHas HH(popMmanus — 3aUKCUPOBAHHASI HA MATEPUATLHOM
HOCHTEJIC MyTeM TOKyMEHTUPOBaHUs HH(DOPMALIHS ¢ PEKBU3UTAMH,
MO3BOJISIIOLIMMU OTPEJICTUTh TaKy0 HH(MOPMAIIUIO UJIH €€ MaTepUabHbIHI
HOCUTEb.

2.2. B cocTaB nepcoHaNbHBIX IaHHBIX paOOTHUKOB OpraHu3aiuu BXOJST
JIOKYMEHTBI, cojieprKaiine HHGOPMAIHIO O MACHOPTHHIX JaHHBIX, 00pa30BaHUH,
OTHOIIIEHUHU K BOUHCKON 00sI3aHHOCTH, CEMEHHOM TOJIOKEHUH, MECTE KUTEIhCTBA,
COCTOSIHUU 3/I0POBBSI, a TAKXKE O MPEIbIAYIIUX MECTaX UX PabOTHI.

2.3. KoMriekc 10KyMEeHTOB, COPOBOKAAIOIINIA MTPpoLiecc 0(popMIIeHUS TPYAOBBIX
OTHOIIIEHUH paboTHHKA B OpraHu3aluu Ipy ero npuemMe, NepeBo/ie U yBOJbHEHUU.

2.3.1. Undopmarms, mpencrasisieMas paOOTHUKOM MPH TOCTYIUICHUU Ha padoTy B
Opranuzanuio, J0JKHA UMETh JOKYMEHTaNbHYI0 (hopmy. [Ipu 3akmoueHun
TPYZIOBOTO IOrOBOpPA B COOTBETCTBHH €O CT. 65 TpyaoBoro koaekca Poccuiickoit
®denepanyu JUIO, TOCTYMaOIIEe Ha paboTy, IpeIbABIsSET pabOTOIaTENIO:

— [MacnoOpPT WIX UHOM JOKYMEHT, YIOCTOBEPSAIOIIMN JINYHOCTD;

— TPYJOBYIO KHHUKKY, 32 UCKJIIFOYEHUEM CIIy4aeB, KOTJa TPYIOBOM JOTOBOP
3aKJIH0YAETCS BIIEPBbIE UM PAOOTHUK MOCTYIAET HAa paboTy Ha yCIOBUAX
COBMECTUTENBCTBA, JINOO TPYI0Basi KHUKKA y paOOTHHUKA OTCYTCTBYET B CBSI3U C €€
YTPaTOM WM MO JPYTUM MPUUYMHAM;

— CTPaxoBOC CBUACTCILCTBO I'OCyAapCTBCHHOI'O IICHCUOHHOI'O CTPAXOBAHMA,

— JIOKYMEHTBI BOMHCKOT'O yueTa — JIJIs1 BOEHHOOOS3aHHbBIX U JIUII, TOJJIEKAIINUX
BOMHCKOMY YYeTYy;

— JTOKyMEHT 00 00pa3oBaHuM, O KBAIM(PUKAIIUN WU HAJTUIUHU CIICIMATBHBIX
3HAHWI — MPU TMOCTYIUICHUH Ha paboTy, TPEOYIOIYIO CIIeMATLHBIX 3HAHUHN W
crnenuaabHOM MOATOTOBKH;

— cBuaeTenbCcTBO 0 pucBoeHnn MHH (npu ero nanuuuu y pa60THHKa)[31.

2.3.2. Ilpu opopmienun paboTarka B Opranu3aiyio pabOTHUKOM OTeNa KaJpoB
3anonHsercs yHupuuupoaHHas popma T-2 «Jluynas kapTouka pabOTHHUKAY, B
KOTOPOM OTpa)karoTcsl CIEAYIOLIMEe aHKeTHbIE U Ouorpaduieckue JTaHHbIe
paboTHUKA:

— obmue ceenenus (O.MN.0. paboTHUKa, 1aTa POXKIECHUS, MECTO POXKICHHUS,
IPaXKIaHCTBO, 00pa3oBaHue, mpodeccusi, cTaxx paboThl, COCTOSTHUE B Opake,
MacIOPTHHIE JaHHBIE);
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— CBEJICHUSI O BOMHCKOM YYETE;

— JIaHHBIC O IPHUEMeE Ha padoTYy;

B nanpHelmeM B TMYHYIO KAPTOUYKY BHOCATCS:

— CBEJICHUS O MepeBoIax Ha IPYrylo padboTy;

— CBeICHHS 00 aTTeCTaIluU,

— CBEJICHUS O MOBHIIICHUY KBaTU(UKAIIH;

— CBEJICHUS O MPOPECCUOHAIBHON TIEPETOATOTOBKE;

— CBEJICHUS O Harpaiax (MOOIIPEHHUsX ), TOYETHBIX 3BAHUSIX;
— CBeJIeHUs 00 OTITyCKax;

— CBEJICHUS O COLIMAIIBHBIX TapaHTHSX;

— CBEJICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX Tele(hOHaX.

2.3.3. B otnene kagpoB Opranu3anuu CO3AaI0TCS U XPAHATCS CIETYIOIINE TPYTIIbI
JOKYMEHTOB, COJICpIKaIllHe JJaHHbIC 0 PAOOTHUKAX B SAMHUIHOM HIITU CBOIHOM
BUJIC:

2.3.3.1. JIokyMeHTHI, cofiepKalline NepCoHaIbHbIE TaHHbIE PAOOTHUKOB
(KOMILIEKChI IOKYMEHTOB, COITPOBOXKAAIOIIKE TpoLecc 0(OpMIICHUS TPYIOBBIX
OTHOILIEHUH TIpU IpHeMe Ha paboTy, NEPEBOJIE, YBOJIbHEHUH; KOMIUIEKC
MaTepuasoB [0 AHKETUPOBAHUIO, TECTUPOBAHHUIO; IPOBEICHUIO COOECEIOBAHUMN C
KaHJUIaTOM Ha JOJHDKHOCTB; TIOJUIMHHUKY U KOITUU MPUKA30B [0 JTUYHOMY
COCTaBYy; JINYHBIE JIeIa U TPYAOBbIE KHM)KKU paOOTHUKOB; JIeJIa, COEepIKaIue
OCHOBAHMSI K IPUKA3y MO JINYHOMY COCTaBy; JieJia, COJIep Kalllie MaTepuaibl
aTTecTaluu pabOTHUKOB; CIYKEOHBIX pacciieJOBaHUM; CITPaBOYHO-
MH(}OpMAMOHHBIA OaHK JAHHBIX MO MEPCOHANY (KapTOTEKH, )KypHAJIbI);
MOJITTMHHUKY ¥ KOIIUW OTYETHBIX, AaHATUTUYECKUX U CIIPABOYHBIX MaTEPUAIIOB,
neperaBaeMbIX pykoBoACTBY OpraHu3aiuu, pyKOBOJUTENSAM CTPYKTYPHBIX
noJipa3/ieJICHUH; KOMTMU OTYETOB, HAMPABIISIEMbIX B TOCYIAPCTBEHHBIE OPTraHbl
CTaTUCTUKH, HAJIOTOBbIE MHCIIEKIIMU, BHIILIECTOSIIIIME OPTaHbl YIPABICHUS U IPYTHE
YUPEKICHUS).

2.3.3.2. JloxymeHTaIus 1Mo OpraHu3anuy padboThl CTPYKTYPHBIX MOAPA3AeICHAN
(TOJI0’KEHMSI O CTPYKTYPHBIX TTOIPA3/ICTICHUSX, IOJDKHOCTHBIE MHCTPYKITUN
PabOTHUKOB, MPUKA3bI, PACTIOPSHKCHUS, YKa3aHUS PYKOBOACTBa OpraHU3aIiim);
JOKYMEHTHI 110 TUTAHUPOBAHUIO, YUETY, AaHAIU3Y U OTYCTHOCTH B YaCTH PabOTHI C
nepcoHasioM OpraHuzanui.

I11. C6op, 00paboTKa 1 3a1KUTa NIEPCOHATBHBIX JAHHBIX
3.1. [TopsaoK NOTY4YEHHUs IEPCOHANBHBIX TaHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE paboTHHKAa OpraHu3aluy cleayeT nojay4yaThb y
Hero camoro. Eciu mepcoHanbHbIe JaHHBIE PAOOTHUKA BO3MOYKHO MOTYIUTh
TOJIBKO Y TPEThEU CTOPOHBI, TO pAOOTHHK JOHKEH OBITh YBEIOMJIEH 00 3TOM



3apaHee U OT HEero JOJKHO OBITh MOJYyYEHO MUCbMEHHOE coryacue. JlomKHOCTHOE
JU10 paboToaaTess JOJKHO COOOIIUTh paboTHUKY OpraHu3aiiuuy o eisx,
MIPEANOIaraéMbIX HICTOYHUKAX U CIIOCO0aX MOTYUYSHUS MePCOHATBHBIX TaHHBIX, a
TaKXe 0 XapakTepe MOJJICKANTUX MOTyYSHHUIO MEPCOHANIbHBIX TaHHBIX U
MOCJIEACTBUSIX OTKa3a pabOOTHUKA J1aTh MUCbMEHHOE COTJIACHE Ha UX nonyquHe[ﬂ.

3.1.2. PaGoTomarens HE UMEET MpaBa MoaydaTh U 00padaThIBaTh MEPCOHATHHBIC
naHHbIE paboTHHUKAa OpraHu3aluy O €ro pacoBOM, HAIIMOHAILHOU
PUHAJUIEKHOCTH, IOTUTUYECKUX B3IJISI1aX, PEIUTHO3HBIX MU (PUIIOCOPCKUX
yOEXKIEHUSX, COCTOSIHUU 3/10POBbs, HHTUMHOW KU3HU. B citydasx,
HETNIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOLLEHUI, B
co0oTBETCTBUH cO CT. 24 Konctutyuuu Poccuiickoit deneparm paboTogaTenb
BIIPaBE MOJIy4YaTh U 00pabaThIBATh JaHHBIE O YACTHOW U3HHU PAOOTHHUKA TOJBKO C
€ro MUCHMEHHOTO COTTIACHS,

O6paboTka yKa3aHHbBIX EPCOHAIBHBIX JaHHBIX pA0OTHUKOB paboToAaTEIEM
BO3MOYHA TOJIBKO C UX COTJIacus JM00 0€3 UX COryiacus B CIASAYIOMIMX CIIydasx:

— IICPCOHAJTIBHBIC JAHHBIC ABJIAIOTCS O6H_[€,Z[OCTYHHBIMH;

— MIEPCOHAIBHBIE TAHHBIE OTHOCATCS K COCTOSIHUIO 3/IOPOBBS pAOOTHUKA U UX
00paboTka HE0OX0IMMa ISl 3aIUTHI €r0 KU3HU, 37I0POBbS MJIM UHBIX KU3HEHHO
Ba)KHBIX HHTEPECOB JINOO JKU3HU, 3J0POBBS WM UHBIX JKU3HEHHO BaKHBIX
WHTEPECOB JIPYTUX JIUIL U TIOJyUYEeHHUE COTJIacus pabOTHHKA HEBO3MOXKHO;

— 110 TPeOOBAHUIO TTOTHOMOYHBIX TOCYJapPCTBEHHBIX OPTaHOB B CIyYasXx,
MPEyCMOTPEHHBIX (peepaibHbIM 3aKOHOM .

3.1.3. PaboTonarens BiipaBe 00pabaThIBaTh MEPCOHATBHBIC JaHHBIE PAOOTHUKOB
TOJIBKO C WX MMUCbMEHHOTO COTJIacHsl.

3.1.4. [TucbmenHoe cornacue paboTHUKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX
JTAHHBIX JOJHKHO BKJIFOYATH B CEOSI:

— (haMuIuIo, UM, OTYECTBO, aApec CYObEKTa MEPCOHATBHBIX JAaHHBIX, HOMEP
OCHOBHOI'O JOKYMEHTA, YAOCTOBEPSIOILIETO €ro JINYHOCTh, CBEICHHUS O JaTe
BBIJIAYX YKa3aHHOI'O JIOKYMEHTA U BBIJIABIIEM €TI0 OPTaHE;

— HauMeHoBaHue ((pamMuiInIo, UMs, OTUYECTBO) U aJIpec ornepaTopa, MOTy4yaroIIero
corjacue CyObeKTa MepCOHAbHBIX JIaHHBIX;

— 11e71b 00pabOTKU MEPCOHATILHBIX TAHHBIX;

— TIEpEeUYCHb MEPCOHANIBHBIX JIAHHBIX, HA 00Pa00TKY KOTOPHIX TA€TCS COTJIACHE
cyObeKTa MepCOHATBHBIX JIAHHBIX;

— NCPCUCHDb )leﬁCTBI/Iﬁ C ICPCOHAJIBHBIMHA JJaHHBIMH, Ha COBCPILICHUC KOTOPBIX
JacTCA coriacuce, 0611166 OIMMCAaHUEC UCIIOJIb3YCMBIX OIICPAaTOPOM CII0CO00B
O6pa6OTKI/I INEPCOHATIbHBIX TAHHBIX;

— CPOK, B TCUCHHUE KOTOPOTO I[CI\/'ICTBYCT CorjiaCcue, a TakKe IopsAa0K €ro OT3bIBA.
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CDopMa 3adABJICHHUA O COT'JIaCHH pa6OTHI/IKa Ha o6pa60TKy NCPCOHAIBHBIX AaHHBIX
CM. B IIPHUJIIOKCHHUN 1k HAaCTOAIICMY [Tonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMMX CIydasx:

1) 0O6paboTKa MepCoOHABLHBIX TAHHBIX OCYIIECCTBIISICTCS HA OCHOBAaHUH TPyI0BOTO
kojekca PO unu uHOro eiepanbHOro 3aKOHA, yCTAHABIMBAIOLLETO €€ LEb,
YCIIOBHS TTOJTyYEHUS TIEPCOHANBHBIX JAHHBIX U KPYT CyOBEKTOB, IEPCOHATBHBIC
JAHHBIE KOTOPBIX MOJJICKAT 00pabOTKe, a TAaK)KE OMPEISTISIONMIETO MTOTHOMOYHS
paboromarerns;

2) 00paboTKa MEePCOHANBHBIX TaHHBIX OCYIICCTBIISICTCS B IICIIAX UCTIOJIHCHUS
TPYJOBOTO JIOTOBOPA;

3) 00paboTKa IepCOHATBHBIX JaHHBIX OCYIIECTBISICTCS Il CTATUCTUICCKUX WU
MHBIX HAyYHBIX LIeJIeH MTPHU YCIOBUU 0053aTEIbHOTO 00€3 TMYUBaHUS
[IEPCOHAJIBHBIX JaHHBIX;

4) 06pa60TI<a IICPCOHAJIbHBIX JAHHBIX HGO6XOI[I/IM3 I 3allIUTBI JKU3HU, 310POBbA
HJIN UHBIX )KU3HCHHO BAa’>XHbIX MHTCPCCOB pa6OTHI/IKa, CCJIM IIOJIYYCHHUC €TO
corjiacusa HEBO3MOXKHO.

3.2. Ilopsanok 00paboOTKH, NIepeaadn U XpaHEHUs IEPCOHATBHBIX JJAHHBIX.

3.2.1. PaboTauk Opra"u3aiuy MpeaocTaBiseT paboTHUKY OTIela KaapoB
Opranu3zaiuu 10CTOBEpHBIC CBeJeHH 0 cebe. PaboTHUK OoTIena KaapoB
Opranu3aiuu IpoBepseT JOCTOBEPHOCTh CBEICHHM, CBEPSISI TaHHBIC,
PeIOCTaBIEHHBIE PAOOTHUKOM, C UMEIOIIMMHUCS Y PAOOTHHUKA JOKYMEHTAMH.

3.2.2. B cootBercTBUH €O CT. 86, 1. 14 TK P® B nensx obecrieuenus npas u
CBO0OO/ YeI0OBEKa U rpakIaHWHA TeHEepalbHbIN nupekTop Opranuzamnuu
(PaGoTomaTenp) u ero mpencTaBUTENN MPH 00pabOTKE MEPCOHAIBHBIX TaHHBIX
pabOTHUKA TOJHKHBI COOJIOIATh CIIEYIONINE 00Ie TPEOOBaHUS:

3.2.2.1. O6paboTka NepCOHATBHBIX JAaHHBIX MOXKET OCYIIECTBISATHCS
WCKITFOUUTEIILHO B IENIIX 00ecTeueHrs COOI0ICHNs 3aKOHOB M MHBIX
HOPMAaTHUBHBIX TIPABOBBIX aKTOB, COJICUCTBHS paOOTHUKAM B TPYI0yCTPOMCTBE,
00y4YeHUU U MPOJABMKECHHUH TI0 CITyk0e, 00eCTeueHus TMIHOU 0€30MacHOCTH
PaOOTHHUKOB, KOHTPOJISI KOJIMYECTBA M KAYECTBA BBITIOJHAEMON pabOThI U

-
obecnieueHus COXpPaHHOCTH I/IMYHIGCTBaLl.

3.2.2.2. Tlpu onpenenenun o0beMa U cojepxkaHusi, 00padbaTbIBaeMbIX
NepCOHAIBHBIX JJAHHBIX PaboTo/1aTeNb JOKEH PyKOBOICTBOBAThLCS
Koncruryuuen Poccutickoint @enepanuu, TpynoBsim kojekcoM Pocculickoi
deneparnuy 1 HHBIMU (peepalbHBIMU 3aKoHaMHUL.

3.2.2.3. Ilpu npuHATHH pEIICHUH, 3aTParuBaOLIMX HHTEPECH paOOTHUKA,
PaGoTonarens He ©MeET MpaBa OCHOBHIBATHCS Ha MEPCOHATIBHBIX TaHHBIX
pabOTHHKA, MOTYYSHHBIX UCKIIIOUYUTENBHO B PE3y/IbTaTe UX aBTOMATHU3UPOBAHHOM
06PabOTKI HITH HIEKTPOHHOTO TOTydeHHU,
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3.2.2.4. 3amuTa nepcoHaNbHBIX JJAHHBIX pa0OTHHUKA OT HEPABOMEPHOTO UX
MCIIOJIb30BaHUs WK yTpaThl obecrieunBaetcs PaboTogarenem 3a cuer ero cpescTB

10
B IIOPAAKE, YCTAHOBJICHHOM Q)eﬂepaHI)HBIM BaKOHOM[—l.

3.2.2.5. PaGOTHUKH U UX TPEJCTABUTENH TOJKHBI OBITH 03HAKOMIICHBI TTO]T
pacnucky ¢ jokyMeHTamu OpraHusaiuy, yCTaHaBJIUBAIOUMU MOPSI0K
00pabOTKK EPCOHANBHBIX JaHHBIX pAOOTHUKOB, a TAaKXKe 00 UX MpaBax

. 11
00S3aHHOCTSAX B 3TOM 06macTul,

3.2.2.6. Bo Bcex ciydasix oTKa3 pabOTHUKA OT CBOMX IIPaB Ha COXpaHCHUE U

o o 12
3alIUTYy TaNHbI HeI[CI/ICTBI/ITCJ'ICH[_l.

IV. Ilepenaya u xpaHeHue MePCOHANbHBIX IAaHHBIX

4.1. ITpu nepenave nepcoHaIbHBIX JAHHBIX paOoTHHKA PaboTonaTens 10oKeH
13].

COGIIONATH CIIEIYIONIHE TPEOOBAHUSLY;

4.1.1. He cooOmiaTh nepcoHaabHbIE IaHHbIE PA0OTHUKA TPEThEN CTOpOHE 0e3

NUCHbMEHHOIO corjacusi pabOTHHUKA, 3a UCKJIFOUEHUEM CIIydaeB, KOIia 3TO

HEO0OXO0IMMO B LEJSIX MPEIyPERKACHUS YTPO3bl )KU3HU U 3I0POBbI0 pabOTHHUKA, a

TAaKIKC B ClIydasaX, YCTAaHOBJICHHBIX (1)€I[€paJ'IBHI>IM 3aKOHOM.

4.1.2. He coobmaTe mepcoHaIbHbIC TaHHBIE PA0OTHUKA B KOMMEPUYECKHX IETIIX
0e3 ero mucbMeHHOro cornacusa. O6padoTKa NepCOHAIBHBIX TaHHBIX PAOOTHUKOB
B LIEJIX MPOABMKEHHUS TOBAPOB, pabOT, YCIYT Ha PHIHKE ITyTEM OCYILIECTBIICHUS
IOPSIMBIX KOHTAKTOB C MOTEHLUAIbHBIM OTPEOUTEIEM C TIOMOIIIBIO CPE/ICTB CBSA3H
JOITYCKAETCS TOJBKO C €r0 MPEIBAPUTEIBLHOTO COTJIACHS.

4.1.3. [IpeaynpeauTs Iull, TOTYYUBIINX IEPCOHATBHBIE JaHHBIE PA0OTHUKA, O
TOM, YTO 3TH JAHHBIC MOTYT OBITh HCIIOJIL30BAHbI JIMIIb B MEJIAX, I KOTOPHIX OHU
COOOIICHBI, U TPEOOBATH OT ATUX JIUIL TIOJITBEPKACHUS TOTO, YTO ATO MPABUIIO
cobmrosieHo. Jluna, moay4yuBIive NEPCOHAIBHBIEC IaHHbIE pA0OTHHUKA, O0S3aHbI
coOJIIOAaTh PEXKUM CEKPETHOCTH (KoH(pUIeHIManbHOCTH). [JanHoe [lonoxxeHue He
pacmpocTpaHseTcs Ha 0OMEH MepCOHANTBHBIMU JJAHHBIMU PaOOTHUKOB B TTOPSIZIKE,
YCTaHOBJICHHOM (he/IepaIbHBIMU 3aKOHAMM.

4.1.4. OcyuiecTBIATh NIEpenavy MepCcoHaNbHBIX JAHHBIX pA0OTHUKOB B MpeAeiax
Opranuszanuu B COOTBETCTBUM C HacTossuuM [losioxxenuem.

4.1.5. Pa3pemarh 10CTyI K IEPCOHATLHBIM JTAHHBIM PAOOTHUKOB TOJIHKO
CHEUHAIBHO YIIOJTHOMOYEHHBIM JIMIIAM, IIPY 3TOM YKa3aHHBIE JIUIA TOJKHBI UMETh
MPaBo MOJy4YaTh TOJBKO T€ MEPCOHANIbHBIC JaHHBIC PAOOTHUKA, KOTOPHIC
HEOOXOMMBI JJ1sI BHITTOJTHEHHSI KOHKPETHOU (DYHKITHH.

4.1.6. He 3anpaimuBath HHPOPMALIUIO O COCTOSIHUM 30POBbsl paOOTHUKA, 3a
UCKJIFOUEHUEM TEX CBEJEHUH, KOTOPBHIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH
BBINIOJIHEHUS pAOOTHUKOM TPY10BOU (DyHKIUU.

4.1.7. IlepenaBaTh nepcoHAIbHBIE JaHHBIE PAOOTHUKA MPEICTABUTEISIM
PabOTHUKOB B TIOPSI/IKE, yCTAaHOBIEHHOM Tpy10BBIM KojieKcoM Poccuiickoi
denepanvu, 1 OrPaHUYUBATH 3TY UHPOPMALIUIO TOJIBKO TEMU MEPCOHATBHBIMU
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JaHHBIMHA pa6OTHI/IKa, KOTOPbIC H€O6XO,Z[I/IMBI AJIs1 BBITIOJIHCHUA YKa3aHHBIMHA

OPEICTaBUTENIAMU UX (PYHKIINU.
14].
4.2. XpaHeHue 1 UCIOJIb30BaHNE MIEPCOHATBHBIX TaHHBIX pa60THI/H<OB[—1.

4.2.1. IlepconanbHble JaHHBIC paOOTHUKOB 00pa0aTHIBAIOTCSA U XPAHATCS B OT/ICIIC
KaJIpOB.

4.2.2. TlepconanbHble TaHHBIE PAOOTHHUKOB MOTYT OBITh TIOJTYYEHBI, IPOXOAUTD
JaJbHENITYI0 00pabOTKy U MepeaaBaThCs Ha XpaHEHHE KaK Ha OyMa)kKHbBIX
HOCHUTETISIX, TaK ¥ B JIEKTPOHHOM BHJI€ — JIOKAJIbHOW KOMITBIOTEPHOU CETH U
KOMIbIOTEpHOH nporpamme «1C: 3apruiata u Kaapbh».

4.3. I1pu nonyyeHur NepCOHANBHBIX JAaHHBIX HE OT paOOTHUKA (32 UCKIIIOUEHUEM
CJIy4aeB, €CJIM NePCOHAIbHBIC JaHHbIE OBLUTH MPEI0CTaBICHBI pa0OTOAATENIO Ha
OCHOBaHHH (peIepaaIbHOTO 3aKOHA WJIU €CJIU MEPCOHANIbHBIC TAHHBIC SBIISIOTCS
0O0IIeJ0CTYTHBIMH ) paboTOAATENb 10 Hauajaa 00pabOTKH TaKUX MEPCOHATBHBIX
JAHHBIX 00s3aH MPEOCTABUTh PAOOTHUKY CJIEIYIONTYI0 HH(GOPMAITHUIO:

— HauMeHoBaHue ((pamuiusi, UMsi, OTYECTBO) U aJPEC OMepaTopa U €ro
pEeACTaBUTEIIS,

— 1eJb 00pa0OTKM MEPCOHANBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHME;
— TIperoaaraeMble MoJIb30BaTEH MEPCOHATBHBIX JaHHBIX;

— YyCTaHOBJIEHHBIE HacTosAIUM DeepaabHbIM 3aKOHOM IpaBa CyObeKTa
IIEPCOHAIBHBIX TAHHBIX.

V. JlocTyn K IepCOHAIbHBIM JIaHHBIM paOOTHUKOB
5.1. IlpaBo goctymna K NepCOHANbHBIM JTaHHBIM PAOOTHUKOB UMEIOT:
— TeHepaJbHBIN qupekTop Opranuszaiuu;
— COTPYIHUKH OTJeja KaJpOoB;
— COTPYIHUKH OyXTajTepHH;

— HavyaJbHUK OTJIeJIa SKOHOMHUYECKOM O0e30macHOoCTH (MHpOpMaIus 0
(haKTUYECKOM MECTE MPOKUBAHUS U KOHTAKTHBIE TeJIe(OHBI PAOOTHUKOB);

— COTPYIHUKU cekpeTapuara (nHbopmarus o HakKTUIECKOM MECTE MPOKUBAHUS U
KOHTaKTHBIC TeJe(OHBI PaOOTHUKOB);

— HayaJbHUK OTJIeJIa BHYTPEHHETO KOHTPOJIS (JIOCTYI K MEPCOHAIIbHBIM JIAHHBIM
PaObOTHUKOB B XOJI€ IIAHOBBIX MTPOBEPOK);

— PYKOBOJMTENN CTPYKTYPHBIX MOJIPA3ACICHAN MO HAIIPABJICHUIO AEATEIBHOCTH
(mocTym K MepCOHATBHBIM JAHHBIM TOJHKO pAOOTHUKOB CBOETO TOAPA3/ICTICHU).

5.2. Pabotauk Opranuzaiuy uMeeT MpaBo:
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5.2.1. [lonyyaTh AOCTYN K CBOMM NEPCOHAIBHBIM JTAHHBIM U 03HAKOMJICHHUE C
HUMH, BKJIIOYasl MPaBO Ha O€3BO3ME3HOE MOTYyUEHUE KOMUH JTI000M 3amucH,
coJieprKalleil mepcoHaabHbIE TaHHbIE paOOTHHUKA.

5.2.2. TpeboBats oT PaboTonaTens yToUHeHHs, NCKIIOUEHUS MIIM UCTIPABICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJTOCTOBEPHBIX, HE3aKOHHO MOTYyYSHHBIX
WM HE SBJSIIOIINX HeoOX0AMMbIMHU A1t PaboTomarenst nepCcoHaNbHbBIX JaHHBIX.

5.2.3. Ilonyuats ot PaboTomarens

— CBEJICHM O JIMLAX, KOTOPBIE UMEIOT TOCTYII K IIEPCOHAIBHBIM JTaHHBIM WIIN
KOTOPBIM MOXKET OBITh MPEOCTABICH TAKOW JOCTYII;

— TIepedeHb 00padaThIBAEMBIX MEPCOHATBHBIX JAHHBIX U UCTOYHHUK MX MOJTYYCHHUS;
— CPOKHU 00pabOTKHM MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPAHCHHUS;

— CBEICHHS O TOM, KaKue IOPUINIECKUE TTOCIEICTBUSA A CyOBhEeKTa
MEPCOHAJIBHBIX TAHHBIX MOXKET MOBJIEYb 32 COO0K 00padOTKa €ro NepcoOHaIbHbIX
JTaHHBIX.

5.2.3. Tpeborats uzBenienust PaboromareneM Bcex JIHIl, KOTOPHIM paHee ObLIH
COOOIIICHBI HEBEPHBIE WIIU HETIOIHBIC TIEPCOHAIbHBIE IaHHbBIE, 000 BCEX
IPOU3BEJCHHBIX B HUX HUCKIIOYCHUSX, UCTIPABIICHUSX WM JIOTIOJTHEHUSX.

O06>xasioBaTh B yIOJHOMOUYEHHBIN OpPraH M0 3alUTe NpaB CyObEKTOB
NEePCOHAJIbHBIX JAaHHBIX WM B CYZA€OHOM MOPsIIKE HETIPaBOMEPHBIE JCHCTBUS MU
6e3neiictBusa PaboTonarens mpu 0OpabOTKE U 3aIIUTE €0 MEPCOHATBHBIX TaHHBIX.

5.3. KontupoBath U AenaTh BHITUCKH MEPCOHAIBHBIX IAaHHBIX pAa0OOTHHUKA
paspeniaeTcss UCKIIOUYUTEIBHO B CITY’KEOHBIX MEJSX C MIChMEHHOTO Pa3peIICHUS
HavYaJIbHUKA OT/Iea KaJIpoOB.

5.4. Tlepenaua nHbOpMaIK TPETHEH CTOPOHE BO3MOXKHA TOJIBKO MPU MUCHMEHHOM
corjiacuv pabOTHUKOB.

V1. OTBETCTBEHHOCTD 3a HAPYIIEHUE HOPM, PETYIUPYIOIIUX 00pabOTKY U 3aIUTY
NEPCOHAIbHBIX JAHHBIX

6.1. PabotHuku Opranu3anuu, BAHOBHbIE B HAPYIIEHUH HOPM, PETYIUPYIOIIUX
noJiyueHue, 00paboTKy U 3aIIUTYy MEPCOHAIBHBIX JaHHBIX PAOOTHHUKA, HECYT
IUCLMILTMHAPHYIO aIMUHUCTPATUBHYIO, TPAXK1aHCKO-TIPABOBYIO MJIM YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peIepaIbHBIMHU 3aKOHAMH.

6.2. I'enepanbublii AupekTop Opranusaiuy 3a HapyIIeHHue HOPM, PErYIUPYIOLIUX
noJiyueHue, 00paboTKy U 3alIUTY MEPCOHATBHBIX JaHHBIX pa0OOTHUKA, HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH cOTIacHO CT. 5.27 u 5.39 Konekca 00
aIMUHHUCTPATUBHBIX IIPaBOHapylLIeHUAX Poccurickon denepanuu, a TaKxKe
BO3MeIaeT pabOTHUKY ylIepO, MPUYNHEHHBIN HEPAaBOMEPHBIM HCIIOIb30BAHUEM
uH(popMaIK, coAepKallel NepCOHaIbHbIE TAHHbIE pA0OTHHUKA.






